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Privacy Notice (How we use children in need and 
children looked after information 
This privacy notice is written in more child-friendly language to support access by all.   

You have a legal right to be informed about how our school uses any personal information that we 
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• We need to use it to carry out a task in the public interest (in order to provide you with an 
education) 

Sometimes, we may also use your personal information where: 

• You, or your parents/carers have given us permission to use it in a certain way 

• We need to protect your interests (or someone else’s interest) 
Where we have got permission to use your data, you or your parents/carers may withdraw this at 
any time. We will make this clear when we ask for permission, and explain how to go about 
withdrawing consent. 

Some of the reasons listed above for collecting and using your information overlap, and there may 
be several grounds which mean we can use your data. 

The personal data collected is essential, for the school to fulfil their official functions and meet legal 
requirements. 

 

We use this personal data to: 

a) support these children and monitor their progress 
b) provide them with pastoral care  
c) assess the quality of our services  
d) evaluate and improve our policies on children’s social care 
e) to keep children safe (food allergies, or emergency contact details)  
f) to meet the statutory duties placed upon us by the Department for Education 
g) Get in touch with you and your parents when we need to 
h) Check how you’re doing in class and exams and work out whether you or your teachers 

need any extra help 
i) Track how well the school as a whole is performing  
j) Look after your wellbeing  

 

Collecting this information 
We collect personal information via registration forms at the start of the year, Common Transfer File, 
consent forms and general enrolment forms to support pupils of the school.   

Children in need and children looked after information is essential for the Trust and local authority’s 
operational use. Whilst the majority of personal 
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• object to processing of personal data that is likely to cause, or is causing, damage or 
distress 

• prevent processing for the purpose of direct marketing 
• object to decisions being taken by automated means 
• in certain circumstances, have inaccurate personal data rectified, blocked, erased or 

destroyed; and 
• a right to seek redress, either through the ICO, or through the courts 

If you have a concern or complaint about the way we are collecting or using your personal data, you 
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How Government uses your data
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How to find out what personal information DfE hold about you 

Under the terms of the Data Protection Act 2018, you’re entitled to ask the Department: 

• if they are processing your personal data 
• for a description of the data they hold about you 
• the reasons they’re holding it and any recipient it may be disclosed to 


